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What one thing
would you like to
learn today?




Digital Foundations programme

There are many ways we can help small community organisations make sound choices about the digital
tools and technology they use.
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Communications made easy Digital basics Websites for communities
Raise your profile using digital Work and collaborate online Put your website at the heart of
tools to engage supporters and using free and affordable digital your charity or community
fund your future tools and technology organisation’s story
Read more » Read more » Read more »

Find out more about the Digital Foundations programme 90



https://superhighways.org.uk/who-we-are/partners-and-programmes/digital-foundations
https://superhighways.org.uk/who-we-are/partners-and-programmes/digital-foundations

I, Basic editing including
1. Text
2. Photos and screenshots

What we will : B.hShqpes cmccli (ljcon.s
cover today . Themes and design

. Existing themes
2. Simple font and colour changes

3. Presenting
. Speaker notes
2. Slideshow controls
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Share your screen
If you're worried or
can't find what
you're looking for!




Please note that we may be
working with different versions of
PowerPoint.

Please note




Check your version

© Good morning

| ﬁh Home v New
D New

= Open
PRE
ct
Info
Blank Presentation Minim
Save a Copy
Print
Share ‘ £ Search
Export v Recommended for You
Close
Beginners’
PowerPoint for
Presentations
Part of our Digital
training s -
A ruparighicys
Feedback PowerPoint for Beginners
& You edited this
Options Mon at 16:34

Account

User Information

Sorrel Parsons
sorrelparsons@superhighways.org.uk
Change photo

About me

Sign out
Switch account

Account Privacy

| Manage Settings

Office Background:

|’ No Background V|
Office Theme:
| White vl

Connected Services:

@ OneDrive - Kingston Voluntary Action

sorrelparsons@superhighways.org.uk

% Sites - Kingston Voluntary Action

sorrelparsons@superhighways.org.uk

| Add a service ¥

Product Information

B Microsoft

Subscription Product for sorrelparsons@superhighways.org.uk
Microsoft 365 Apps for business
This product contains

‘_/ Manage Account ‘ ‘ Change License I

Current Channel

. [:!,_| About Updates
i, What's New Learn more
& See the most rec

| What's New E:Jr,%

Update
Options ¥

E‘l’__| Microsoft 36! [_‘];] Update Now
Updates are autc Check for and apply
Update updates
Options >
|::|]/_| Disable Updates
. ® Don't update for security,
About Power performance and reliability rsons@superhighways.c
@ Learn more abot X A
About e —— View Updates siness
ou ' =i .
PowerPoint Version 2303 (Bt ® See the update history for
this product

Microsoft 365 and Office Updates

Updates are automatically downloaded and installec

/e
do




Your Ribbon
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If your ribbon (toolbar) is not Show Ribbon
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Demo and Do

You'll watch me
first and follow the
exercise sheet




Sometoptips =

Planning helps you create a clear and effective presentation




Top tips for presentations

Start with your audience and message
Don’t worry about number of slides

The rule of 6
v 6 points
/6 words (see if you can!)

Slides are not notes

Make sure other people create copies of presentations
or templates
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What are
your tips?




Book on training

Microsoft learning

. PowerPoint training videos

2. Credte d presentation in
PowerPoint for the web

Superhighways training
v' PowerPoint: Next Steps
v' Full training programme



https://events.superhighways.org.uk/events/642?private=true
https://superhighways.org.uk/files/view/digital-foundations/Digital_Foundations_Autumn_2023_Training_Flyer.pdf
https://support.microsoft.com/en-gb/office/powerpoint-for-windows-training-40e8c930-cb0b-40d8-82c4-bd53d3398787
https://support.microsoft.com/en-us/office/create-a-presentation-in-powerpoint-for-the-web-21360025-7eef-4173-9d7c-08281d55f64a
https://support.microsoft.com/en-us/office/create-a-presentation-in-powerpoint-for-the-web-21360025-7eef-4173-9d7c-08281d55f64a

Get the help you need

Book some time with
us or sign up for our
reguldr e-news to find
out about new
opportunities and
training.



https://superhighways.org.uk/e-news/
https://superhighways.org.uk/e-news/

What does Superhighways do?

Superhighways helps small charities and
community groups gain essential digital
and data skills backed by the right tech to
achieve their goails.




Thanks for

. \ @‘ 2 superhighways
listening

@ hamessing technology for community benefit

Sorrel Parsons

sorrelparsons@superhighways.org.uk
www.superhighways.org.uk



mailto:sorrelparsons@superhighways.org.uk
http://www.superhighways.org.uk/
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