
An intro to:

Power Automate

Part of our Digital 
Foundations programme



✓ What is Power Automate
✓ How does it work
✓ Some examples and demos
✓ Identifying your automation
✓ Mapping the logic
✓ Building your Power Automate

What we’ll 
be covering 

today



What is PowerAutomate?
✓Part of the Microsoft 365 suite
✓Enables creation of automated data   

sharing & workflows between different 
applications and services

✓‘Connectors’ serve as bridges between 
different systems either within M365 or with 
external applications

✓There are a range of templates to help you 
get started



How does an automated workflow work?
Automations have 3 basic steps (which might 
be repeated if it’s a complicated flow):

✓ Step 1: Choose a source & a destination

✓ Step 2: Set up a trigger

✓ Step 3: Define an action



Demo 1

Alerting the team to a new Form response via a 
shared Outlook inbox

 



https://youtu.be/CyCKF6C1NRA 

https://youtu.be/CyCKF6C1NRA


Demo 2

Saving email attachments in Sharepoint folders 
two streamline the invoice payment process



https://youtu.be/q3mzpTX0a70

https://youtu.be/q3mzpTX0a70


Demo 3
Automating spreadsheet management and 
communications between two teams



Mapping the problem



Creating the flows



Requesting an invoice Trigger set in 
motion by a 

person selecting 
a row and clicking 

on play



2. Click on the play 
button 

1. Select the row 
that is ready to 

invoice



Linking the steps to your data



Notifying the team



Considerations to take?

✓Identify where your files are – if it’s a Teams file the 
✓Linking Excel will require you to have your data in 

Tables. 

https://support.microsoft.com/en-gb/office/overview-of-excel-tables-7ab0bb7d-3a9e-4b56-a3c9-6c94334e492c


What automations would 
you like to set up?



Visualising the problem



Power Automate templates

https://make.powerautomate.com/environments/Default-5bcd2573-e8c4-46c8-b940-2046c9bc1785/templates


Automating automations!



Alternative integration tools
Solution When to use it Cost
Power Automate Brilliant when working within the 

Microsoft suite of products but 
harder to link external solutions

Free with MS 365 licence (There is a 
premium version but everything we 
looked at today is in the free one) 

Zapier Free for 3 single step automations.
Easy to use & allows you to 
integrate with thousands of 
products. 

£200 for the paid version per year 
or £170 with a charity discount

Make Slightly more complex to use, but 
the plus of this is greater 
capability to do branching flows & 
a lower price tag.

£100 per year

For more info check out our Integration & Automation resource on our Datawise London site 

https://powerautomate.microsoft.com/en-gb/
https://zapier.com/
https://www.make.com/
https://datawise.london/resources/automation-and-integration-too/
https://datawise.london/


Digital Foundations programme

Find out more about the Digital Foundations programme

https://superhighways.org.uk/who-we-are/partners-and-programmes/digital-foundations
https://superhighways.org.uk/who-we-are/partners-and-programmes/digital-foundations


About Superhighways
Providing tech support to small local charities in London 
for over 20 years
✓ Support
✓ Training
✓ Consultancy
✓ Digital inclusion
✓ Datawise London
✓ See all services
✓ E-news sign up

https://superhighways.org.uk/training-advice-and-technical/training/
http://www.datawise.london/
https://superhighways.org.uk/training-advice-and-technical/
https://superhighways.org.uk/e-news/


#DigitalFoundations    

KATE WHITE
ALICE LINELL

info@superhighways.org.uk
@SuperhighwaysUK

Thank you for listening

mailto:info@superhighways.org.uk
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