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Applications: enabling and renaming Op superh|ghwoys

These pre-configured applications allow you to
organise your information effectively and deliveritto 1  ClickEnable to add a new application

your user in a way that increases sharing and 2. Choose a URL for the application

interactivity. You will find them in Content '(.,...........,.;.n e o s

Managementin the tab Applications. T Chaaen L o ot ik

Applications Svrw vtz

~enemeinrss 3. Rename - changes the name in the Applications list
Application Enabled  Actlons Show in Nav . . . . .

Discussione and in the Navigation bar (that your visitors will see)
member o o tha b ' 4.  Show in Navigation - this is ticked by default. Un-tick if
R e e S S g D s v you do not want it to show in your top level navigation

8% a list, or in a weekly or monthly calendar view

5. Click Manage this Application to start adding your

FAQs

Creat nice p of mxpandable questions and answers About your crganisation No Erable H H H . .
crginised Sy catmgarye: IR T information or go to the live view of your website.
Feeds

Subscribe to RSS Feeds provided by external sites and display them on your No ESatle

webgite

If you don’t want to ‘Show in Nav’ but want to include iton a

Form Bullder

R LR e el 2nd level navigation page, s
Job Listings you’ll need to create are- "‘J“‘ R
vertise vacancies or valunteer posions within yeur organisation, and ailow No Eabtie . .
el kot e o Mo G direct page first wherever Meawtie e
you want to the appliCation  [om e v e o s o s
Note: You can also click on Disable to to display, then copy and e
remove the application from your past_e thg Ilv.e URL of the | .I:."M;-nwwmm.- B
ite i , application into the URL field =" i 1 ek M el
website if you no longer need it provided. e R

For further resources and updates visit https://e-voice.org.uk/documentation/
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[ Index || Edit H Layout elations
Cancel and go back ‘Includelets’ are boxes primarily used to automatically generate snippets of information from
Pick an includelet for the Top slot

applications or from your other webpages, to display on a webpage.
Includelets help you to:
e Add pieces of information to your page to make it more interesting e.g. images

e Bring information into your site from another organisation’s website (embedding content

e.g. widgets).

¢ Display information that updates automatically from another part of your site (some are

directly related to applications)

e Setinformation to appear on all pages within a section or across the whole site e.qg. blog

posts
The includelets you are most likely to use are:

Custom=a blank box that has the same editing options as a webpage e.g. add photos, text

and more
Filtered item list — customised display of content from other pages, in grids or lists

ma The ‘Content item’ includelet is your main webpage - so don't delete it! You can add other
Content item |

includelets above and below the Content item to structure your webpages effectively. When

you are typing in the Edit tab of a page, you're adding information to the Content Item.

For further resources and updates visit https://e-voice.org.uk/documentation/
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Column layout and includelet placement offer a way of structuring your website
L Choose a page to edit
2. Move from the Edit tab to the Layout Tab
This will show you a diagram of the structure of your page. You can choose a different layout for each page.

T Content item— the main section of your page. If you never added

| Index: || Edi ]f L t |[ Relations || Permisstons || Publishing . .
Lo [ =R 1) oyt | l anything into the other columns and only used the central Content
Top Scratch Trash
Add mduet AN wclodeint column everything on your site would be full width of the page. (But you
ything ony page. (Buty
[_custom | edit the text in this box in the Edit tab of your webpage!)
Left Content Right Raw HTML | ) . .
Ad inchudelet Add mchudelet A34 inchudetet [ vaw L Right or Left — and Top or Bottom) if you have a page layout with more
| Content item ] &q cate orv?(j w I
Filteced item list] [Take m?m i :wi:;:t than one column (not necessary and not used very often).
Content item ma
[Filtared item Ii:tl @ . .
Relations - you can add a related image or related webpages - enables
you to display multiple pieces of related content on another webpage
e.g. in a grid of images with teaser text
Scratch — doesn’t display on your site but saves it in case you want to
Bottom . .
1 Add mckvdeiet use it again

Trash — area to move any includelets that you don’t want and won't

Current template
Five area change

need again. These are removed permanently

For further resources and updates visit https://e-voice.org.uk/documentation/
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Changing layout and adding includelets p Superh|ghw(]ys
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Changing column layouts and adding includelets

n

1. Click on the red link “Create a new revision to make changes

Volunteering need help

index |[ Edit |[ Layout |[ Relations |[ Publishing |

The latest revision of this item is published.
Create a new revision to make changes.

L O —

2. Now the includelets will turn white and be editable
3. Double click on the includelet to open it for editing

4. Click on ‘Add includelet’ to start adding dynamic information to your website

Which column template should | choose?

Whilst the website may show a five column area, most of the time you will structure your website using

Filtered Item List and Item List includelets with a one column layout.

To change the column template: Current template

/V One column change

At the bottom of the layout tab, click on ‘Change’ under Current template.

For further resources and updates visit https://e-voice.org.uk/documentation/
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Removing and moving includelets ‘ superhighways
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Removing and moving includelets

Index Edit J Layout | Relations || Permissions || Publishing
The following options are available to you: Tor e Toaah
Add includelet Add includelet

e Move it to Scratch (save, not visible to visitors) fworking or volu

e Move it to Trash (permanently delete) Left Content Right il
Add incudelet Add includelet Add includelet
e Move it to a different column There's lots to t3
. Content Item
e Move it up or down the webpage |
{Activities and clg
To use the options above: Nolunteering ang

}ormr ways to gc]
L. Click to create a new revision

2. Click and hold on the includelet —%‘-‘I——
3. Drag it to the right place
4. Rel hen a thick red i et (o8

. Release when a thick red line appears Eackoround o
5.  Publish under the Publishing Tab

Things to remember

You must Publish it in the Publishing tab (or in the Edit tab): saving will not make it live on the site as it is just a component of a

page.

Never remove the Content Item from the Content Column as this is the main body of your page (what you see in the Edit tab)

For further resources and updates visit https://e-voice.org.uk/documentation/
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.‘(

h‘ i imip//maps google.couk maps Thi=snfitab= vl P-2¢

le Edt View Favorites Tooks Help

Embedding content into webpages

Go 'glL’ Kingston Voluntary Action, Canbury Park Road, Kingston upon T Websites such as Flickr, Facebook, Twitter, Google maps, Google
T — calendars, You Tube, AudioBoo and many more allow you to
Get directions My places & oo ¢ " . r ‘
i ‘ embed content from their website onto your webpage.
Rt s s e L A o /maps google co uk/mapy 7G=Kingstan+Vol
ingston Volun ction, near S :
0 4 Paste HML 9 enbed . webstts Some require you to set up a free account so that you can

Canbury Park Rd, Kingston upon cirarne width="425" height="350" framebordar=
Thames, UK upload your content on their website first.

Customize and preview embedded

aid - community organisations safeguarding

hildren - fundi licatios P . . .
et Mot s Many allow you to customise or select how this content displays

m e.g. box size and border colour

P Kingston Voluntary Action = e .
e e egen Yeon Thaces Pl 1t e f They then make available some code for you to copy and paste
urrey KT2 6 —r
020 8255 3335  kva org.uk Uak o s i .
community development network - emergency first e ”au : Ri (embed) into your Webpage (as html)

Embed contentin your Voice website

The Custom includelet is a useful includelet. In addition to adding text and images, it allows you to display a wide variety of
information pulled from external websites (embedding the content using html codes that the external site can give you). The

next page will show you how to do this.

For further resources and updates visit https://e-voice.org.uk/documentation/
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Embedding content using a custom includelet Q‘ Supermghwgys
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Embedding content using a Custom Includelet

5 Help
L. Click Add Includelet Everything marked with a * is a required field.
2. Select Custom L
3. Open another tab and enter the URL of the website * Show title
. . oy
that you want to get information form e.g. You Tube, ; st
Google or Issuu * Content
Format v Fontfamily |~ Fontsize B I U |x x| B ARy N R

4. Copy the code the website gives you
id d y ¥ | |4 |3 EE

= =i
In your custom includelet click on the Embed button <y v-atlXeaan[EHe f'"" L—; “i2H b/ de3

or the HTML button: HIML

T e e T e

5.  This will open a new screen =

6. Paste your code here

7. Clickon Update

For further resources and updates visit https://e-voice.org.uk/documentation/
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Relationships between applications and includelets p
O’ superh|ghwoys

Configure Upcoming Events Includelet

Shows image and description for upcoming events from the

Panel mode uses a single panel, Inline mode uses thumbm

Everything macked with 2 * i5 2 required field

Dlsplay mode
Fate WV
o
* Panel (olour .
Delach R - |
© Stand
Tithe
0 Les

* Show uven if thers are no upcoming wvents
Yos
® no
Max number of events to display (default is 2)
_Time period to display
T Moms

* Show item image
L Yes

No

Fixcd aspcn ratio
Ll i it v

o faturnl o

* Shaw item description
. Y‘i':»

Tfun:n!v description

on

* Show ‘More svents’ link

* ves
No

[T [ Layout [_ Ralatiens | Publahing

hamessing fechnology for community benefit

Some includelets in Voice display information that you have added to applications that are
enabled on your website. The Upcoming Events includelet is used to display the date and other

information of your events listed in the Events Calendar application.

Example: Adding an Upcoming Events includelet

You must have the Events Calendar application enabled on your website and have added and

published at least one event to do this:
L Click Add Includelet
2. Choose Upcoming events

3. You have the choice of giving this box a background colour or border with the Display
mode as Panel and using the Panel colour drop down. However. Choose Inline in Display

mode if you want a plain white background.
4. Add the maximum number events you want to display
5. Give atime period / Days to display

6. Truncate description: How much of the first sentences of your event to show (you have to

tick show item description).

7.  Show ‘More events’ link means that if you are only displaying a small number of events in

this includelet, the visitor can click on this link to view the full calendar.

8. Save and Go to Publish Tab and click Publish to make live

For further resources and updates visit https://e-voice.org.uk/documentation/
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The Filtered Item List enables you to display information
from multiple webpages in a grid or a list on another

webpage. This makes use of things like related images,

Latin American Women's Rights Bromley Third Sector Enterprise i i inti
Service (LAWRS) (BT5E) titles and subtitle descriptions from each page.
Engoging the commemity to better Using shared systems, Power i and dato In this example, the Filtered Item List is showing a large
understand borriers to accessing health care culture to deliver wellbeing services for locol
Read more » peeps graphic (Related image mode: fullimage), full title, subtitle
Road mote »

and the Read More link.

Configure Filtered item list Includelet

Everything marked with a * is a required field. Display mode chooses whether the
* Display mode box has a coloured background. Use
lil Infine puts content directly on page, Panel puts it in a box * Display mode

_Pan9| "i [il Inline iuts content directly on page, Panel puts it In a box the Panel colour drop down to

* panel colour choose from a range of default

li] Standard colours defined In the Bootstrap theme

theme colours.

Default (usually grey) v
Title In-line has a white background and
[il Leave blank for no title . .
Leave blank if you don’t want a title displaying on the page (usually because the page or content block before copies the styling of a normal
already has a title Webpage.
URL
(il If set, makes the Title into a link to this URL . . .
Ignore this Your display mode will be mostly in

-line. Use panel sparingly.

For further resources and updates visit https://e-voice.org.uk/documentation/ 10
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The Filtered item list includelet superhighwcys
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* List mode

[i] Grid and Wells are never In a Panel, the others take the Display mode setting
List Group (touching panels) v |

* List mode List mode decides how the box will display the items

1il Grid and Wells are never in a Panel, the
| Grid 3 Wide (Mobile 1) v

List Group (touching panels) | q LA
Ordered List insight
Unordered List et & his | id id bil h
Gr!d e S Census 2021 - Shawcasing small tocol insight dota This is Grid 3 Wide (MO e 1) on the
Grid 2 Wide (Mobile 1) creating custom charities dota platiorm . .
Grid 3 Wide (Mobile 1) - datasets journeys : ; Datawise London website
3 2 YPACOe OON0 Boem O ronQu
Grid 4 Wide (Mw.le 2) keywo: GRadonee on creceng o For Smal Charity Woss and of sowees an a mop ar
Grid 6 Wide (Mobile 3) gdtott cusomm dutaml inckelng Lorckan Dot Week 204 we tobior cdashboard Wa our
whar! versine ore are sherrg fivw Feperg subecripton 10 tocal Insight
| Separa!e we"s ‘ crenikm wocarnphies aof wnzdl chorties Rotd e »
Becxd thore b USNG AT dota 30 Create
ehongs ang furtter e
en
Neadd Mo «
Information
What Iy @ learnmg dsobisey? @ @ 9
Leormng daabteiy is §of the mas comman forms of daabeity s oo Un
Training Data Essentials Digital Basics Tech Support
i d Froe and low cost Dovalop your dato skills Work and collaborate Year round support
SRR s ¥ RV N 3 DD SO N S Yav) classroam training in to avidence need and online using free and service or ane-oft
_ digital. Easy to digest, influence change allordable digital tools treubte-shooting to
with handy guides to and technology keep your [T systems
help you leam renning smoothly

This shows List mode ‘Separate Wells” on This shows List mode ‘Grid 4 Wide' on Superhighways website.

the Croydon Mencap website information
pages.

For further resources and updates visit https://e-voice.org.uk/documentation/ 11
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The Filtered item list includelet

Parent items
[i] Select items below here. If you leave this blank it uses the current page,
Select item  Clear
Latest stories and news
Croydon Mencap hos

Jode on The One Show - One Purents in Postnership

appointed g new Chief Big Thonk You
. Parents & Parineshig joned
Executive

Joda wor naminated 1oy iy Cropdon Moncap ond hecane
Alan s lx etining voluZeeting and furdmiing AP & Cropdon Mencop

* Items to select

[i] Children selects items below the current item

Keyword selects items which have keywords in common with the current item
Related selects items that are related to the current item (see Relations tab)

Children v|

* Items to Select

il Children selects items below the current item

Keyword selects items which have keywords in common with the current item
Related selects items that are related to the current item (see Relations tab)
Children v

"Children
Keywords 243
Related ¥

Content type
--Any type -- v

Search string
[i] Optional search string to filter results

Ignore this

Dsu erhighways
@ pemid Y

y hamessing fechnology for community benefit

When you Select item, all other pages that you wish to display must
sit underneath it in your site map. For example, this Filtered item list
on the Croydon Mencap website has chosen the parent page to be
their Stories and News page so that the home page displays the

latest news items.

If pages are across different sections of the site then you will

probably need your home page as the Parent item.

Children means any page that exists under the Parent page

Keywords are a specific tag e.g. ‘Vacancies'. Keywords are case
sensitive. The keyword must be added into the Keyword field in the
Edit tab of every page you want to display in this Filtered Item List.

To use Related, you must first go the Relations tabs of the pages to

choose which other pages they are related to.

Choose what Content type of pages you want to show content
from e.g. webpage, news story. You can usually leave as Any type

under Content type.

For further resources and updates visit https://e-voice.org.uk/documentation/

12
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A note on Search keywords ‘ Superh|ghwcys
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{ .=

* Items to Select =/

[il Children selects items below the current item

Keyword selects items which have keywords in common with the current item

Related selects items that are related to the current item (see Relations tab)

Children If you have chosen Keywords, scroll down to complete the Search
Children

P keywords box

Related ¥

Search keywords . .
[i] Items which have any of these keywords. Separate with commas. Search keywords. As it says here Items (webpages) which have any of

the keywords you write in this box will be filtered to show in the grid or list.
You must separate them by commas.

* Include in navigation menu? One keyword can consist of multiple words e.g. Portland House
{41 If you want to include this item in the left hand navigation, dlick ‘yes
Yes
® No . .
SR To filter webpages by keywords, they must exist on those pages.
1il Nvul. visible to visitors. used by search engines to rank vour page. Separate with commas. . L.
[Portiand Housd || Keywords are entered on the individual webpages at the bottom of the
Descripti ;
lllervsx,":';pnl.:l': visitors, used by search engines to rank your page Edlt tab
T ———— Keywords are case sensitive. In this example on the Croydon Mencap
O v . . L
® No website, Katherine, Carole and Dee all have an individual staff member
Save Save and Publish page. On each page is the Keyword: Portland House
Portland House
Dee Houghton
Admin and Operations Officer
dee®cropd onmencop.org. uk
Katherine Wynne Carole Letchford
Chiaf Executive Finance Manager
kherne@croydonmencop.org Uk carcle@croydoninencop cog. Uk

For further resources and updates visit https://e-voice.org.uk/documentation/ 13
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The Filtered item list includelet p superhlghWOyS
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Publish start date

v v

Publish end date . . . . . . .
v v Set a Publish start date for your grid/list to display - useful if you had a long list of news stories

Fublish ain ape and you only wanted to show the last three months worth of pages.

Publish max age

Item display mode: this is about how the text displays with or without an image.

* Item display mode S : ;

® Short Title Short title: displays the menu title

- Full Title Full title: displays the long title at the top of your webpage

. Title and Subtitle

O Related Image Subtitle: displays the extra text description that you can choose to show or not on the
O Full

o H sehan b T webpage itself, itself along with the full title
ow to display items in the lis

Related Image: displays only an image (no text)
Full: displays everything on each individual page in a list or grid of pages. Only

use this if the information on the individual pages is very short.

Extra display options

(3] Extra options for some display modes  YOU have some Extra display options available.

Team |
- Q:;';vo;rds You must tick Related image if you want your grid or list of 0 o0 L0 [ Retations | sibiii |
Related Image webpages to show an image. The images must be added “ :: - Add retored image. Rorder Retoted e
) Publish Date (header) o ) . elatad Items '
I publish Time & Date (footer) to the individual webpages in the Relations tab. 2 [::::.m Type m.. E—

Hide Read More Link

Relations From Other Items

No inbound relationships

For further resources and updates visit https://e-voice.org.uk/documentation/ 14
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The Filtered item list includelet p
O’ superhighways

* Related image mode

Thumbnail v | * Related image |
' ' Thumbnail v . . . . . . .
Related image mode: you have a choice of displaying related images at different sizes.
Medium Size © as
Full Size £e) v
Original

Related image aspect ratio Related image aspect ratio: you have a choice of ratio for your images e.g. square.
Natural (as source) v

You usually do not use Natural (as source). This could lead to inconsistencies on your website if

Related image aspect

Natural (a5 Source) v photos are all different shapes and sizes. Try and choose a ratio that you can apply on most

pages of your website e.g. 16 x 9.
| 4x3 (postcard) ) . . . - ..
| 16x9 (widescreen) If you have used 16x9 and one of the images is not displaying correctly or filling the space it is
| 2x1 (wider) alle : : : :
3:1 (\\I/ve:r;:vide) likely that the image is too small (not of a high enough quality).
* Sort order Sort order: decides the chronology or order of the webpages you are displaying

'Fixed Order v
Site Map Order: the order the webpages appear in the navigation

* Sort order

Site Man Order ) Title: alphabetical

Title ow the us Newest first: displayed in order of when the pages were first published (e.g. Stories and
Newaest First

Oldest First news) in chronological order

Recently Updated First

Random Oldest first: the least recently published item is displayed first (not used anywhere)

l

O umit results, 0 for unlimitea.  Recently Updated: in chronological order but if you make a change and publish the page again it

will jump to the top of the list or grid in this includelet.

Random: it doesn’t matter about the order

For further resources and updates visit https://e-voice.org.uk/documentation/ 15
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The Filtered item list includelet D superhlghWOyS
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* Present links to allow the user to sort results
Yes
® No

Present links: Only useful if there are lots of webpages included!

Limit Limit: set the limit if you have a grids that you want to keep nicely displayed
[i] Limit results, O for unlimited. ) ) . .
e.g. set it at 3 for a grid of three or 6 for a grid of six.

* Paginate . _ . e s
Ygs Paginate: allows a visitor to sort alphabetically or by date if it displays lot of
® No pages e.g. news items here https://superhighways.org.uk/latest/

li{leﬁ)x i:\l:)ediate children only, 2 for children and their children, etc. 0 for unlimited. Tree depth set thlS to 1 In Most cases. ThlS prevents Stray pages n the site

map below your chosen pages from displaying. E.g. you

: : i . Site M
might want to display Who we are and Training, advice 'e a,p
CSS Class . . . Wh I» ; .'-u .
[i] CSS Class to use - leave blank for default. and Tech Support Ina grld of 2 but not Our ImpaCt or 'll,l 8 PYGHiETTeE
Ignore this any of the other second level sub-pages underneath. sl eI
* Inherit this includelet to subpages . R
No = - Inherit this includelet to subpages: Sespoke tralning
T | . . . Websites
Botiom I Only if you want it to be duplicated on the Communicate online

Top Only (not current page)

Batiom Only (nof cunent page)_su pages that sit underneath the Parent item

No v

Save changes Don’t forget to Save changes. You can preview or go to the Edit tab or

Publishing tab to publish on your live site.

For further resources and updates visit https://e-voice.org.uk/documentation/ 16
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Item List includelet " superhlghwcys
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The Item List includelet helps you to create a grid or list of different types of content e.g. text and images that are not linked to

pages.

Although a Filtered Item List can help you display individual webpages that are related or filtered by keywords. However, the

Item List is an easy way to display individual pages by simply choosing them from the list in your site map.

Most of the styling or display choices available are the same as a Filtered Item List.

Title

[i] Leave blank for no title Title: Complete if you want a normal sized title
| Testing

URL Testing

[1] If set, makes the Title into a link to this URL

Description
[1] Leave blank for no description

|You can usually leave this blank

Graphic
Ham and cheese sandwich Select item  Clear

You can usually leave this blank

Graphic: You probably won't need this. It may be useful if you were just
showing one item.

For further resources and updates visit https://e-voice.org.uk/documentation/ 17
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Iltem List includelet for text and images

How to create a grid or list of text and / or images only

* List mode
[i] Grid and Wells are never in a Panel, the others take the Display mode setting List mode: choose how the items will display depending on the
| Grid 2 Wide (Mobile 1) v| ’
number of items to display and the amount of information e.g. text

Items to display
[il Add Page to add a page from your site, If Related Image is enabled in Extra display options then the first image related to the selected page will be displayed.
Add Other to add text/images/links.

Type Title

Add Page |Add Other Add other: add a graphic and / or text. You can add multiple items and give it a title and subtitle

If you are adding graphics you must click on Select item

ocda Sooellaciee. X R Cainchliuuags ) umu‘_;..m‘.____x_,u-;._x.;;.

[ G Add Bxtermal Link - Google Chrome = O *
' # e-voice.org.uk/croydonmencap/content-centre/util/item-list-external-link ] Then Add Item to save whatever information you have added
.1 !
o Tl H i
. e You can then move items up and down to put them in the correct
URL . . . .
| order. Here we have added two random images side by side displayed
o Teaser . .
b in a Grid of 2:
N Grapue
e Selsclitenm CRea
k| Add ltem ko

Items to display
11l Add Pege to add a page from your site. [ Related Image ks enable

Add Other to add text/images/iinks.

Type Title
Other tét  Remove Down
Other Edt Remove Up
Finally, you can make some other choices about styling before Saving

Add Page  Add Other

Changes.

18

For further resources and updates visit https://e-voice.org.uk/documentation/
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Iltem List includelet for individual pages on your website

‘ superhnghwoys

How to create a grid or list of individual pages from across your website:

* List mode
[i] Grid and Wells are never in a Panel, the others take the Display mode setting

[ Grid 2 Wide (Mobile 1) v]

Items to display

— \ @ hamessing fechnology for community benefit
b’

List mode: choose how the items will display, depending on the

number of items to display and the amount of information e.g. text

[il Add Page to add a page from your site, If Related Image is enabled in Extra display options then the first image related to the selected page will be displayed.

Add Other to add text/images/links.

Type |Title
Add Page [dd Other B Pick Content - Google Chrome
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Select an existing Content
“IHome
Jabout

test N

—]Ies:_teuxgnuis.(

Extra display options
Related Image

' Author

) Keywords

_ Creation Date (header)
_ Creation Date (footer)
_ILeft Align Subtitle

) Hide Read More Link

© Extra options for some display modes

Choose Type and Add Page.

Click on the page title you want to display e.g. About. You can move
pages up and down:

Items to display
Type Title

Page About Edit  Remove Down

Page Latest news Edit Remove Up
Add Page Add Other

Finally, you can make some other choices about styling before Saving
Changes. Don't forget to tick on Related Image under Extra display
options if you want to show the image that is related to that page.

When displaying pages, the options are the same as a Filtered Item
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YouTube or Vimeo includelet
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Everything marked with a * is a required field.

* Display mode
hl Inline puts content directly on page, Panel puts it In a box

Panel v |

* Panel colour
[i] Standard colours defined in the Bootstrap theme

| Default (usually grey) i

Title

[i] Leave blank for no title

Description
[il Leave blank for no description

* YouTube video id or URL

Aspect ratio
Natural (as source) v Aspect ratio
Natural (as source) v

[‘I:ﬁ:sS'_f:i:: to use - leave blank f

2 —= - Square |
4x3 (posteard) ‘Y"
16x9 (widescreen) |

* Inherit this includelet t 2«1 (wider) ‘
No 3x1 (very wide) !d'

NO

Save changes
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Display mode: choose a Panel to surround your video with a coloured box.

You can also choose a Panel colour

Use Inline to have a clear (white) , _.
Display mode
; : [i]l Inline puts content directly on page, Panel puts it in a box
background so that it looks like
it's just on the white webpage.

Title: leave blank for no large title above your video

Description: if you want to put some text before the video

YouTube video id or URL: Copy and paste
the YouTube share link into the box. You do
not need an embed code. Just the link e.g.
https.//youtu.be/HMhOaQnaF48

Finally, you can make some other choices about the Aspect Ratio

before Saving Changes.
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Administrators
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Making someone an administrator of your website

You can make any member an administrator by clicking Make Administrator button by their name.

ent Management Look & Feel | Usets&PermIsslons | Reports Help
pPolicy  Permissions & Shanng  Emall
Members
Search
ox Cloar
Name « User Info Role - State Action

member aperoved  Remowe  Maks saminatratse
member approved  Remeys  Make siminutratar
Confidential s TR ks e

member approved  Remess Meks sdminatrats
admin approved  Remows  Aeveie admmistration
aamin approved famose  Revcke admnistratan

admin Spproved

They will need to have set up and E-Voice profile (log in details) and agreed to be a member of your website first. Click on ‘Inite

others to join’ and follow the instructions to invite someone to be a member in the first instance.

You can revoke Administrator rights and remove them entirely — this is why it is very important not to share one username/

password between many people.
Every member or administrator should have their own password.

For detailed information about permissions and the roles and responsibilities of members and administrators see the Voice

help pages: https:.//e-voice.org.uk/documentation/community/administering/users/
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