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What we’ll be covering

Excel analysis - pivot tables & charts refresher

Multi select multiple choice questions
Total row, Text Filter, Countlf
Power Query | Get Transform

Coding free text responses
Xlookup

Power Query
Connect & Append




Multiple Select Multiple Choice questions

Which instrument would you like to learn? Jig

Survey Music Mentors Saxaphone;Drums;Bass;
Electric Keyboard;Drums;

Drums;
Hi Alice, when you submit this form, the owner will be able to see your name and email address.
Saxaphone;
1. Which instrument would you like to learn? EIE'CtriC Keybuard;
["] saxaphone BHSS;
[ Electric Keyboa
- e Drums;Saxaphone;
Drums
Drums;Electric Keybo : :
O cuier ! - Y29 Which Instrument would you like to learn
7 s Bass;Harmonica;  |gayaphone | Electric Keyboard | Guitar Bass  |Drums
01| ot Saxap.h-::ne,Trumpet, Electric Keyboard Guitar Bass
Electric Keyboard; Saxaphone Electric Keyboard Drums
Music Mentors Survey for Bitesize 4 Drums; Guitar Bass
Electric Keybuard.;DrL Electric Keyboard Guitar Drums
s ‘ Saxaphone;Electric K Saxaphone Guitar
. Which Instrument would you like to learn B A
Y Electric Keyboard Bass
[ saxaphone [ Bass Electric Keyboard Drums
[ Electric Keyboard [ Drums Guitar Bass Drums
[ Guitar Electric Keyboar Saxaphone Electric Keyboard Drums
Electric Keyboard;Dry Guitar Bass
Saxaphone;Electric K Electric Keyboard Guitar Drums
- Saxaphone
DONE N
Electric Keyboard Bass
Fowere by Electric Keybhoard Drums
e SurveyMonkey .
aee how easy it s o resre  survey. Electric Keyboard




Multiple choice exports

Microsoft Forms & Google Forms return
multiple options selected in one column,
separated by semi colons & commas
respectively

Survey Monkey returns multiple options
across consecutive columns

Saxaphone;Drums;Bass;
Electric Keyboard;Drums;
Drums;

Saxaphone;

Electric Keyboard;

Bass;

Drums;Saxaphone;
Drums;Electric Keyboard,;
Bass;Harmonica;
Saxaphone;Trumpet;
Electric Keyboard;
Drums;

Electric Keyboard;Drums;Guitar;

Electric Keyboard;Drums;Guitar;

Bass;Guitar;

Which instrument would you like to learn? iy

Saxaphone;Electric Keyboard;Drums;

Which Instrument would you like to learn

Saxaphone |Electric Keyboard |Guitar Bass Drums
Electric Keyboard Guitar Bass
Saxaphone Electric Keyboard Drums
Guitar Bass
Electric Keyboard Guitar Drums
Saxaphone Guitar
Electric Keyboard Bass
Electric Keyboard Drums
Guitar Bass Drums
Saxaphone Electric Keyboard Drums
Guitar Bass
Electric Keyboard Guitar Drums
Saxaphone
Electric Keyboard Bass
Electric Keyboard Drums

Electric Keyboard




Counting up numbers for each option

v"Convert to a Table

Which Instrument would you like to learn
Saxaphone |Electric Keyboard |Guitar Bass Drums
Electric Keyboard Guitar Bass
Saxaphone Electric Keyboard Drums
/ Guitar Bass
Add Total row and select Count
Saxaphone Guitar
Electric Keyboard Bass
Electric Keyboard Drums
Guitar Bass Drums
Saxaphone Electric Keyboard Drums
Guitar Bass
Electric Keyboard Guitar Drums
Saxaphone
Electric Keyboard Bass
Electric Keyboard Drums
Electric Keyboard




Counting up numbers for each option

e
v"Use Text filtering

Saxaphone;Drums;Bass;
Electric Keyboard;Drums;
Drums;
Saxaphone;
Electric Keyboard;
O r Bass;
Drums;Saxaphone;
Drums;Electric Keyboard;
Bass;Harmonica;
Saxaphone;Trumpet;

Electric Keyboard;
v"Use CountlF formula
Electric Keyboard;Drums;Guitar;
Saxaphone;Electric Keyboard;Drums;
Electric Keyboard;Drums;Guitar;
Bass;Guitar;
Bass;

=Countif(Column range, “*Drums™)

Electric Keyboard;Drums;

Saxaphone;Electric Keyboard;Drums;




Get & Transform data

v"The Power Query Editor in Excel has been rebranded Get &
Transform data in 2016 and later versions

v If you're working with Excel 2010 or Excel 2013, you need to
download and install the Power Query add-in.
https://www.microsoft.com/en-us/download/details.aspx?id=39379

But please note Microsoft are no longer updating this add-in so ideally
you should upgrade.



https://www.microsoft.com/en-us/download/details.aspx?id=39379
https://www.microsoft.com/en-us/download/details.aspx?id=39379
https://www.microsoft.com/en-us/download/details.aspx?id=39379

What is a query & how do they work

A Microsoft Query is an SQL SELECT Statement which
allows you to retrieve & transform data from different
Excel worksheets and work books. You need to provide
answers to the following questions to create a query:

Where is that data located?
What steps do you want to take to transform it?
Where do you want to store the results?




Survey Music Mentors

Hi Alice, when you submit this form, the owner will be able to see your name and email address.

1.Which instrument would you like to leamn?
[ saxaphone
[ Electric keyboard
[ orums
[ cuitar
[ Bass
O ‘ Other

C

ich instrument would you like to learn? 4

Saxaphone;Drums;Bass;
Electric Keyboard;Drums;
Drums;

Saxaphone;

Electric Keyboard;

Bass;
[Drums;Saxaphone;
Drums;Electric Keyboard;
Bass;Harmonica;
ISaxaphone; Trumpet;
Electric Keyboard;
Drums,

PrisonID

HMP1234
HMP1235
HMP1236
HMP1237
HMP1238
HMP1239
HMP1240
HMP1241

HMP1242
HMP1243
HMP1244
HMP1245
HMP1246
HMP1247
HMP1248
HMP1249
HMP1250

Prison

HMP Belmarsh
HMP Belmarsh
HMP Belmarsh
HMP Belmarsh
HMP Belmarsh
HMP Broreefield
HMP Bronezefield
HMP Brorzefield
HMP Brorzefield
HMP Broreefield
HMP Broreefield
HMP Brorzefield
HMP Broreefield
HMP Brorzefield
HMP Broreefield
HMP E cstwood P

lectric Keyboard;Drums;Guitar;
ISaxaphone;Electric Keyboard;Drums;
Electric Keyboard;Drums;Guitar;
Bass;Guitar;

Bass;

Electric Keyboard,;

Electric Keyboard;Drums;
[Saxaphone;Electric Keyboard,Drums;
Guitar,Bass;

Electric Keyboard;Guitar;

Electric Keyboard;

[Electric Keyboard;

Guitar; Violin;

Drums;

Electric Keyboard;Saxaphone;
Electric Keyboard;Drums;

HMP E cstwood Pd

Bass
Bass

Bass

Bass

Bass

Bass

Bass

Bass

e

HMP1 251
HMP1252
HMP1253
HMP1254

HMP E astwood Park i
HMP E astwood Park
HMP E cstwood Park
HMP_E cstwood Park

S axaphone

Guitar
E lectric Keyboard Guitar

Guitor

Bass

Bass

Drums

Drurs
Drurs
Drurs
Drurs

Drurs

Drurs

Drurs

Drurs
Drurs

Drurs

B &

—
[

Group Use First Row

By

Home

as Headers ~

Table

. jon ID

Iranstorm

£ Transpose

[ Reverse Rows

i Count Rows

fo |l =

=

al

+ | Table2 (2) - Power Queryv Editor
Aad Lolumn view

Data Type: Text =

Rename

7] Detect Data Type [¥] Fill =

1, Replace Values = S Unpivot Columns = 'A{
(& Move ~ i
splic Forn]

Pivot Column

Any Column

le.TransformColumnTypes(Source,{{"Prison ID"

Convert to List

type text}, {"pri

Column = -

T4

A B C
Prison ID ﬂPrisun ﬂ\c'alue A

o 1
£ 2 HMP1234 _ HMP Belmarsh Electric Keyboard
2 3 Ls 3 HMP1234 HMP Belmarsh Guitar
2 b7 4 [HMP1234  HMP Belmarsh Bass
5 Ba 5 HMP1235  HMP Belmarsh Saxaphone
6 B9 6 HMP1235  HMP Belmarsh Electric Keyboard
7 %0 7 |[HMP1235  HMP Belmarsh DrL{ms RowLabels  [-]|Count of Instrument
8 B 8 HMP1236 HMP Belmarsh Guitar Electric Keyboard 108
9 a2 9 [HMP1236  HMP Belmarsh Bass Drums 90
10 A3 N0 \HMP1237  HMP Belmarsh Electric Keyboard Guitar 74
11 pa 11 HMP1237  HMP Belmarsh Guitar Bass 68
12 p5 N2 |[HMP1237  HMP Belmarsh Drums Saxaphone 51
13 pe N3 HMP1238  HMP Belmarsh Saxaphone Grand Total 391
4a 14 HMP1238  HMP Belmarsh Guitar
5 HMP1239  HMP Bronzefield Electric Keyboard Countof Instrument
N6 HMP1239  HMP Bronzefield Bass
17 [HMP1240  HMP Bronzefield Electric Keyboard 120 Total
8 HMP1240 HMP Bronzefield Drums
N9 |HMP1241 HMP Bronzefield Guitar 100
B0 HMP1241 HMP Bronzefield Bass
B0
60
u Total
40
20
]
Electric Drums Guitar Bass Saxaphone
Keyboard

Instrument =




Unpivot Data — Method 1

Music Mentors Survey for Bitesize 4

1. Which Instrument would you like to learn

|| saxaphone [ Bass
I:\ Electric Keyboard D Drums
[ quitar

Powered by
A SurveyMonkey'
See how casy it is to create 3 survey.

Which Instrument would you like to learn

Saxaphone |Electric Keyboard |Guitar Bass Drums
Electric Keyboard Guitar Bass

Saxaphone Electric Keyboard Drums
Guitar Bass

Electric Keyboard Guitar Drums

Saxaphone

Electric Keyboard

v"How to unpivot data
from multiple

columns

File Home  Insert  Page Review  View  Help
Saxaphone [ From Text/CSV. 2 Queries & Connecti
ries & Connections Al n A
?@ [B From Web ® =i @ E &
Dat:lv 5 From Table/Range v Organization  Stocks Al S
Get & Transform Data Queries & Connections Data Types
Saxaphone
G9 X S
4 A B C D E F [ e | H
il Prison ID B Priso - e -
2 |HMP1234 _ HMP Belmarsh Electric Keyboard
3 |HMP1234  HMP Belmarsh Guitar
4 |HMP1234  HMP Belmarsh Bass
& |HMP1235  HMP Belmarsh Saxaphone
& |HMP1235  HMP Belmarsh Electric Keyboard
7 |HMP1235  HMP Belmarsh Drums
8 |[HMP1236  HMP Belmarsh Guitar
E HMP1236  HMP Belmarsh Bass 1
10 |HMP1237  HMP Belmarsh Electric Keyboard
11 |HMP1237  HMP Belmarsh Guitar
12 |HMP1237  HMP Belmarsh Drums
13 |HMP1238  HMP Belmarsh Saxaphone
14 |HMP1238  HMP Belmarsh Guitar
156 |HMP1239  HMP Bronzefield Electric Keyboard
16 HMP1239  HMP Bronzefield Bass
17 |HMP1240  HMP Bronzefield Electric Keyboard
18 HMP1240  HMP Bronzefield Drums
19 |HMP1241  HMP Bronzefield Guitar
20 HMP1241 HMP Bronzefield Bass
21 |HMP1241  HMP Bronzefield Drums
22 HMP1242  HMP Bronzefield Saxaphone
23 HMP1242  HMP Bronzefield Electric Keyboard
24 HMP1242  HMP Bronzefield Drums
» | Summary | Attendance | SurveyResufts | Multiple choice 1 Instruments by Prison | Unpivot data 2




Unpivot data - Method 1 (tabular data)

v'On the Multiple Choice 1 sheet, make the
?Iato) Into a table & name it “Multiplechoicel
Ctrl +T

v’ Open the Power Query EdItor (patatab - cet bata -
From Table/Range button)

\/UninOt the data (Highlight the columns to unpivot using the
shift key-Transform tab-Unpivot data button)

v Remove the Attributes column (right mouse click -

Remove)

v Rename the Values column “Instrument”

(Right mouse click-Rename)

\/Upl)OCId & Close the guery (Home tab - Upload and
Close

v'Rename the results worksheet “Unpivoted
data 1"

Which Instrument would you like to learn
Saxaphene Electric Keyboard  Guitar

Electric Keyboard Guitar
Saxaphone Electric Keyboard

Electric Keyboard Guitar

Electric Keyboard

LRV —

Bass Drums

Bass




Unpivot Data — Method 2 (delimited)

Which instrument would you like to learn? |4

Survey Music Mentors

Hi Alice, when you submit this form, the owner will be able to see your name and email address.

1. Which instrument would you like to learn?
D Saxaphone
D Electric Keyboard
D Drums
D Guitar
D Bass
D ‘ Other

v"How to unpivot

data from
multiple
columns

Saxaphone;Drums;Bass;
Electric Keyboard;Drums;

Drums;
Saxaphone;
Electric Keyboard;

- Saved

View

| o@m o 2R

Organization  Stocks zl Sort

Data Types

Bass;
rums:Sax AutoSave CHD L O ~ be 4 Participants data - Test %
!
File Home Insert Page Lay s Data Review
Drums;Eled - -
Eia [BFrom Tet/CsV [ Recent So & [Tl Queries & Connections
Bass;Harm Giﬁ [& From Web (B W] propetties
Data~ EH From Table/Range ~ [ Edit Links
Saxaphone Get & Transtorm Data S
Electric Key| s v %
. 4 A B C D |
Drumsr 4l Prison ID id Priso hd e =
Electric K 2 |HMP1234  HMP Belmarsh Electric K d
ECIrIC KEY| 5 [iMP1234  HWP Beimarsh Guitar
4 HMP1234  HMP Belmarsh Bass
53xaph0ne 5 [HMP1235  HMP Belmarsh Saxaphone
. 6 |HMP1235  HMP Belmarsh Electric K d
7 |[HMP1235  HMP Belmarsh Drums
Electric Ke
. 8 HMP1236  HMP Belmarsh Guitar
elmarsi ass
Bass;Guital| @ [1MP1236 _ HWP Belmarsh B
10 |HMP1237  HMP Belmarsh Electric Keyboard
Bass; 11 |HMP1237  HMP Belmarsh Guitar
12 |HMP1237  HMP Belmarsh Drums
Electric Key| 13 [HMP1238  HMP Belmarsh Saxaphone
14 |HMP1238  HMP Belmarsh Guitar
1 15 |HMP1238  HMP Bronzefield Electric Keyboard
EIECtrIE KE 16 [HMP1239  HMP Bronzefield Bass
17 |[HMP1240  HMP Bronzefield Electric Keyboard
SEIxaphonE 18 |[HMP1240  HMP Bronzefield Drums
19 |[HMP1241 HMP Bronzefield Guitar
20 [HMP1241 HMP Bronzefield Bass
21 |HMP1241  HMP Bronzefield Drums
22 |HMP1242  HMP Bronzefield
J 23 [HMP1242 HMP Bronzefield Electric Keyboard
24 HMP1242  HMP Bronzefield Drums
3 ‘ Summary ‘ Attendance ‘ Survey Results | Multiple choice 1

Instruments by Prison Unpivot data 2




Unpivot data — Method 2 (delimited)

v'Go to the Multiple Choice 2 worksheet
v'/Rename the Table “Unpivotdata2”
\/Tokloen the Power Query Editor (pata tab - From

le/Range button)
‘/SS lit the data in the column (Home tab- Select column -

pﬁ Column button-select ; as delineator)

‘/UnPiVOt the data (highlight the columns to unpivot using the shift
r

key-Transform tab-Unpivot data button)

v Remove the Attributes column (right mouse click -

Remove)

v Rename the Values column “Instrument” xgn: mou

click-Rename)

v'Filter out the blank rows (Filter on Values column — deselect

Which instrument would you like to learn? fig

Saxaphone;Drums;Bass;
Electric Keyboard;Drums;
Drums;

Saxaphone;

Electric Keyboard;

blanks)

\/UpIOGd & Close the Query (Home tab - Upload and Close)

v'Rename the results worksheet “Unpivoted
data 2"

Bass;
- i
Drums;Sax =t
D EI File Home Insert _Pace | ata el
rums;ciled E% [BFrom Text/Csv [R5 Red ”:}i [Tl Queries & Connecti = B
0 B w
Bass,Harm P [& From Web [P Existing e [E] v
Data~ P From Table/Range A~ B £l
Saxaphone et e Queries & Connedtions ata
Electric Key| = A
. D E F G H
Drums; : 5
EI - K 2 HMP1234  HMP Belmarsh Electric Keyboard
ectric Key| 5 uwr1z3a HuP Belmarsh Guitar
4 HMP1234  HMP Belmarsh Bass
Saxaphﬂne 5 [HMP1235  HMP Belmarsh Saxaphone
. 6 HMP1235 HMP Belmarsh Electric Keyboard
Electric Key| 7 1uP123s WP Belmarsh Drums
. 8 HMP1236  HMP Belmarsh Guit;
Bass;Guital| @ [#MP1236  HMP Belmarsh Bas 1
10 HMP1237  HMP Belmarsh Electric Keyboard
Bass; 11 HMP1237  HMP Belmarsh Guitar
12 |HMP1237  HMP Belmarsh Drums
Electric Key| 13 HMP1238  HMP Belmarsh Saxaphone
14 HMP1238  HMP Belmarsh Guitar
1 15 HMP1239  HMP Bronzef field Electric Keyboard
E|El:tr|l: KE 18 HMP1239  HMP Bronzefield Bass
17 |HMP1240  HMP Bronzef field Electric Keyboard
Saxaphone 18 |HMP1240  HMP Bronzefield Drums
19 HMP1241  HMP Bronzef field Guitar
20 HMP1241 HMP Bronzefield Bass
21 HMP1241 HMP Bronzef field Drums
22 HMP1242  HMP Bronzefield Saxaphone
23 HMP1242  HMP Bronzef field Electric Keyboard
24 HMP1242  HMP Bronzefield Drums
Summary Attendance Survey Results Multiple choice 1 | Instruments by Prison Unpivot data 2

\.' Al

*
"
Z N

ZUAN



Creating a Pivot table & Column chart

4 A | B L € | D | E| F | G |
4 |Row Labels Electric Keyboard Drums Guitar Bass Saxaphone Grand Total
5 |HMP Bronzefield 20 16 " 12 8 67
6 |HMP Pentonville 19 18 0 N 7 62
7 |HMP Eastwood Park 14 14 12 N 8 59
File Home Insert Page Layout Formulas  Data  Review  View  Help 8 |HMP Manchester 14 12 13 9 8 56
Ea [ From Text/CSV [ Recent Sources [T Queries & Connections “| | ap 9_1HMP Wormwood Scrubs 12 1 10 8 7 8
[“ From Web [ Existing Connections o Prepmiies == @ 2v Az 10 [HMP Eelmarsh 10 7 4 5 4 33
] g F
S e s Refresh : ) Organization  Stocks E z| Sert 11 |HMP E\rmmgham 7 7 6 5 3 28
Dm.. rom Ta g All~ [ Edit Links 12 |HMP Brixton 7 & 5 5 4 27
Get & Transform Data Queries & Connections Data Types 13 |HMP Eoston Hall 5 2 2 2 1
= - r 4 |Grand Total 108 20 74 68 61 391
= o o
4 A B C D | E | F [ell Count of Instrument I:
1 |a D &d Priso hd e hd
2| HMP1234 HMP Belmarsh Electric K d [
3 HMP1234  HMP Belmarsh Guitar ]
4 |HMP1234  HMP Belmarsh Bass
5 HMP1235  HMP Belmarsh Saxaphone
6 HMP1235 HMPB Electric Keyboard
7 HWMP1235  HMP Belmarsh Drums
8 HMP1236  HMP Belmarsh Guitar
9 |HMP1236  HMP Belmarsh Bass 1!
10 HMP1237 HMP B Electric Keyboard
11 |HMP1237  HMP Belmarsh Guitar Instrument &
12 [HMP1237 _HMP Belmarsh Drums =  Electric Keyboard
13 HMP1238  HMP Belmarsh Saxaphone
14 HMP1238  HMP Belmarsh Guitar = Drums g
15 HMP1239  HMP Bronzefield Electric Keyboard 28 m Guitar
16 HMP1239  HMP B Bass R
17 HMP1240  HMP Bronzefield Electric Keyboard
18 HMP1220 __HMP Bronzefield Drums 32 = sanzphone
19 HMP1241 HMP Bronzefield Guitar 33 |
20 HMP1241  HMP Bronzefield Bass 34 |
21 HMP1241  HMP Bronzefield Drums 25 |
22 HWP1242  HMP B ap 25| | I | I II
23 HMP1242  HMP Bronzefield Electric Keyboard 3?
24 HMP1242  HMP Bronzefield Drums = k\"?“b § & 49 é‘ 7
3 | Summary | Attendance | Survey Results Multiple choice 1 Instruments by Prison Unpivot data 2 3? G‘o& qw, @ ':{S@ § _‘é‘\ q Q&&
40| & qx“ ~ é ‘,.‘!3@ TS
41— Prison * ‘§
4210 e g




Pivot table & Column chart

v'Create a Piyot table in the Unpivot data 1 , . FENTITIrTI
worksheet (Click in the Table, Insert menu — Pivot ey T D Gl B St T
table [ e womoE o E
v'Rename the worksheet “Instruments” e s [ R
v Add Instrument to the Rows & Prison ID to the o mowow s wm
Values field areas ’ i
v"Add a chart (Click in the Pivot Table, PivotTable Analyse menu-Pivot Chart) é; )
v Sort the results bX SIZ€ (Arrow next to row column, More sort options — % m
Descending — Count of Prison ID) 5| —
v"Add Prison to the Columns field area 5| e
v'Switch Instruments and Prisons between row and o
column (Pivot Table Design tab — Switch Row/Column) z.g 5 ‘ ‘ ‘ ‘ ‘ ‘ |“ I“ ||
v Sort the Prisons column bY Size (Arrow next to column header, EE P JI
More sort options-Descending-Count of Prison ID) | & & ‘P R S
v Resize & move the chart to where you want it on e .

the PAge (click and drag on the corner to change the size)




Analysing Open Ended Questions

Add a text box to your sheet to record notes
Identify the key recurring themes

Assign a numerical code to each theme e.g.l =
Instrument choice/availability

Go through all the answers assigning codes to each
answer

Add your coding to the text box so you can refer to it




Open text questions

How to code open or free text answers for analysis

What do you think would improve the sessions?
More instruments

Less people in the group, the mentors don't have enough time to spend with everyone

More drums & better heating in the winter & sessions at the weekend

Too much noise from the courtyard

Longer sessions

My welfare officer told me | couldn't attend them anymore

Weekly sessions, once a month isn't enough

The room we practice in is next to the rubbish bins, in summer it stinks and the keyb
More choice of instruments & a mentor who knows how to play drums

We need a piano!

The heating has broken again & could we get drums?

Why are there only 2 mentors? They are always busy with the beginners and never |
Freezing cold room - can you get the heating fixed

We should do a show in the school holidays so my kids can attend

What would improve the sessions?

1 = Number/availablity of Instruments

2 = Number/suitability/training of mentors
3 = Length/frequency of sessions

4 = Rehersal space

5 = Number/timing of performances

6= Other




Open text questions (part 1)

v'Put the data in the Survey Results tab into a Table & name it
“OpenTextQuestions”

\/Open the Power Query Editor (Data tab - From Table/Range button)

v'Select the columns to include in the guery results: Prison ID, Prison, What
do you think would improve the sessions?, Improvement areds (Hometab -

Choode Columns — Select)

4 &P“t the data in the Improvement Area column (transform tab-split Column button-By
m

ber of characters)

v'Un inOt the data (wighiight the columns to unpivot-Transform tab-Unpivot data button)
v Remove the Attributes column (Right mouse click in the column header— Remove)
v'Rename the Values column “Improvement areads” (right mouse click in the column

header - Rename)

‘/UplOCId & Close the Query (Home tab — Upload and Close)
v'Use Find & Re,(olace to replace the number codes with text (copy the text box from
e

the survey sheet to make it quicker) oty
N\

> %
-

2 \'\




Creating a Pivot table & Pie chart(part 2)

v Create a Pivot table in the Unpivoted data 3

worksheet (ciick in the Table, Insert menu - Pivot table) E:“‘;':':::Issm ~*/Nurrber of mmmc;s4
v u " * Number/avdilablity of Instruments 67
Rename the new worksheet Improvemerjt areas Numborloucbt i of eontors &
v"Add Improvement Area to the Rows & Prison ID to “Lengthffrequency of sessions 24
the Values field areas jgwrhmmof performonces 13
v"Add What do you think would Improve the Grand Total 218
sessions? To the Rows under Improvement Areas IMPROVEMENT AREAS

M Rehersal space

v Use the + and - on the Row to show/hide rows

v Sort the Pivot chart by number of people per row (arrow next to
row column, More sort options — Descending — Count of Prison ID)

v Ahdcg d ple chart (Click in the Pivot Table, PivotTable Analyse menu-Pivot
Chart

v Format the Pie chart to show egcentages (Click on pie chart,
Design tab-select a format with percentages

B Number/availablity of
Instruments

® Number/suitability/traini
ng of mentors

M Length/frequency of
sessions

B Number/timing of
performances

v Remove th? field Count of Prison ID (rignt click on the field in the

chart = Remove m Other

v Hide all field buttons (Right click on a field in the chart — Select Hide All
Field buttons)

v"Rename the chart (bouble click into the Title to type in a new heading)




Instant analysis & build a dashboard

Impact Aloud 2020 Evaluation

Impact Aloud 2020 Evaluation

Have you been to one of our Impact ...

Answered: 45  Skipped: O

o

0%  20% 40% 60% 80% 100%

10% 30% 50% 70% 20%

Impact Aloud 2020 Evaluation Y (0)

What were your highlights of the day?

Answered: 38 Skipped: 7

“Really loved the entire day! The impact
assessment and 2 storytelling sessions were thi
3l attended. | found your facilitators friendly
and welcoming. Lots of people know each othel
but | didn't and was made to feel very welcome
| forgot to save the chat!l Could that be shared

as well?”
< PREV 21 0f 38 NEXT =
Impact Aloud 2020 Evaluation Y (©

How would you rate Impact Aloud 20...

Answered: 38  Skipped: 7

Very good
Good
Fair

Poor

0%  20% 40% 60% 80% 100%

10% 30% 50% 70% 90%

Impact Aloud 2020 Evaluation Y (©



https://www.surveymonkey.com/stories/SM-XQTY7D72/

Present
survey
headline
results in

engaging
ways

There are some
additional tools
that can help

[ J [ J [ J
- ™A A

Word

Datawrapper

It Out

What are digitally excluded people missing out on?
[l No of times coded

Social Contact 20

Covid-19 Updates 15

Home Learning

Wellbeing Activities

Everyday Services _ COV|d 19 UpdateS

Download image + Created with Datawrapper

Wellbeing activities

Famlly support

Social contact

Everyday servnces

Health services
Home learning

3 out of 5 people are
missing social contact ity

?/'l[r \'\


https://www.datawrapper.de/
https://www.canva.com/canva-for-nonprofits/

Bringing data together with Power Query
Part 1: Creating connection queries

1 Create a query for Prison 1: Belmarsh (bata tab - From data
from Table/range)

) Close and Load to Connection (Home menu - Close & load to —
connection only)

) Repeat for prisons 2 & 3

3} . | "’,é

AN



Bringing data together with Power Query
Part 2: Appending queries

J Launch the Power Query Editor (bata tab - Get data - Launch
Power Query Editor)

J Create an Append query (Home tab, select Append query as new,

select all the tables, click on Add, rename the query to All participants, then
Close and Load the query to create a new worksheet)

\.‘.J",,é




Bringing data together with Power Query
Part 3: Adding data and refreshing queries

1 Add a row to any of your 3 prison's worksheet for a new
participant

) Refresh your query (bata tab - Refresh All)




About Superhighways....

A programme of Kingston Voluntary Action, we provide digital,

data & tech advice, support & training to the sector, including:
Tech support
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Sign up to our newsletter for updates and new funded training offers
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